MunucrepcrBo o6pasoBaunsa CapaToBCKOI 00/1acTh
I'ocymapcTBeHHOE aBTOHOMHOE 0011[e06pa30oBaTe/IbHOE YUpexK/IeHIe
CapaToBcKoit 061acTi
«I'mmuaszusa N2 1»

ITPUKA3
Ne A¢Y or 74 74 2023 r.

06 yrBepxxnenuu ITopsaaka pa6oTnl

co cyke6HOM MH(pOpMAaIVe OrpaHNYEHHOT0 PaCIPOCTPaHeHNS
BI'AOY CO «I'mmuasus N2 1»

B coorBerctBuu ¢ Ilocranosnenuem IlpaButenbctBa  Poccuiickoii
®enepauyyn or 2 asrycra 2019 r. N® 1006 «O6 yrBepkmeHuu TpeOGOBaHMII K
AHTUTEPPOPUCTUUECKON 3alUMILEHHOCTM OOBEKTOB (TeppuTopmii) MuHMUCTEpCTBa
npocsertenns Poccniickon @enepaunn 1 06HeKTOB (TEPPUTOPNIL), OTHOCSILMXCS K
chepe pearenbHOCTM MuHMcTepcTBa mpocBeineHus Poccuiickoin Mepepanmm, u
(Gopmbl macnopra Oe3omacHOCTM 3TUX 06BEKTOB (Tepputopuii), PemepanbHBIM
3akoHOM OT 27 mioiist 2006 roma N2 149-03 «O6 undopmanmm, nHPOPMAaIIMOHHBIX
TEXHOJIOIMAX ¥ O 3amure uHbopmaumm», [locranosienuem Ilpasurenncrpa
Poccuiickon @epepanmm ot 25.03.2015 N2 272 «O6 yreepsk/ienun tpeboBaninii «
AHTUTEPPOPUCTUYECKON 3alUMILEHHOCTV MECT MAaCCOBOIO 1PeOLIBAHMS JHO/CH 1
OOBEeKTOB  (TEpPUTOPMUI), . MOMJIEKAIIMX  O0OSA3aTe/NLHOM  OXpaHe  BOUCKaMI
HalMOHaJIbHOM  rBapauyu  Poccuiickonnr  Mepepanmy, u Gopm  11aCriopros
0e30MacHOCTM TaKMX MEeCT M OOBEKTOB (Tepputopuii)», ITonokeHnem O MOpsyIKe
obpalieHnst co CiayskebHOM wuHGbOpMalMeli OrpaHUUYEHHOIO pPacIpOCTpaHeHusl,
YTBEPsKIEHHOro rocraHosieHnem [IpaButenbcrBa Poccuiickonn Memepaiym or 3
HOs16pst 1994 roma N° 1233

[TPMUKA3DLIBAIO:

L YrBepauTh npunaraembii  [lopsimoxk  paboThl €O CITyKeOHOU
nH(popMaLment orpannueHHoro pacrnpocrtpanenus B 'AOY CO «T'umuasus N2 1»
(IIpunosxcenue).

2, KmomaukoBon E.A., 3amectureno aupexropa no YBP, pasmectuts
HaCTOSILIMIM TIPMKA3 Ha O(GUUMATBHOM CaiTe YUPEXKIAEHUS B TEUCHUE JIeCATH
pabouux ITHeN CO JIHS U3JaHMUsI HACTOSIIErO MTPUKa3a.

o) KoHTposb 3a MCrosHeHeM IPUKa3a OCTaBJISIO 38 COOOIA.

HvipekTop

¥4 / /
% <//// W.P. 'annyTauHOBa

C npukasoM 03HaKOMJIEHBI:
Kiomrankosa E.A. %&J



[IpunoxeHue K MPUKasy AMPEKTOPa

or .04 231. N° 200 _

IMopsipoK
paboThI CO CITY>)KeGHOM nudopmanyeir orpaHMIEHHOT0 pacnpocTpaHeHus
g TAOVY CO «I'mmuasus N* 1»

[. Q61ue oJIoKeHUs

[Mopsinok ~ pabotbl €O CITy>KeOHOU pudopmanmeir  OrpaHMHueHHOTO
pacrpocTpaHeHust B TAOY CO «T'umuasust N° 1» (nanee - [Topsinok; 'mmnasus)
yCTaHaB/IMBaET IOPSIOK paboTbl CO cTyyKeOHOU pudopmalmenn OrpaHnMHeHHOTO
pacrpoCTPaHeHys, ONpenesAeT 06S3aHHOCTY  JINLL, JAOTTYHIEHHDBIX K cirykebHOM
yHpopMaLyy OrpaHNIeHHOro pacrpoCTpaHeHys, B TOM UAC/IE JIMLL, OTBETCTBEHHbIX
3a XpaHeHue I[1acnopra 6e30MacHOCT ¥ MHbBIX JIOKYMEHTOB. OrpaHN4YeHHOro
pacIpoCTpaHeHus, CONEPXKAIMX cBemeHuss O COCTOSTHMM QHTUTEPPOPUCTINUECKON
3QIIMLLEHHOCTY MECT MacCOBOIO nipe6bIBaHMst JIIOAE 1 MPUHNMAEMBIX Mepax IIo ee
YCUTIEHUIO.

Nanubii  [lopsnox paspaboraH B COOTBETCTBMM  C [TocTaHOBJIEHUEM
[TpaBUTE/IbCTBA Poccuitckon Depepanyy OT 2 asrycra 2019 r. Ne 1006 «O6
yTBEePKAEHNN TpeboBaHU K AHTUTEPPOPUCTUIECKON  3aILNIIEHHOCTH 0OBEKTOB
(teppurtopuit) MuHMCTEPCTBA ITPOCBELLEH NS Poccuiickon Depepanun U 0OBEKTOB
(TeppuTOpWIA), OTHOCALIMXCA K cepe 1eaTeNIbHOCTH MuyHucTepcTBa MPOCBCIICH
Poccuiickon  Depepanyun, U Gopmbl T1acriopra 6e301MaCHOCTY  ITUX  OOBEKTOR
(TeppUTOPUN)>, denepaasHbIM 3aKOHOM OT 27 wionst 2006 ropa N° 149-d3 «O6
yHbopmauyy, UHGOPMALMOHHDIX TEXHONOTMSIX W O 3alTe yHbopMaLmm»,
TToctanosnenuem lIpaBuTenbCTBa Poccuiickon Depepaumu OT 25.03.2015 N¢ 272
«O6 yTBepKAEHNUN TpebOBaHUM K AHTUTEPPOPUCTUUECKOI  3alMIIEHHOCTH MecCT
MacCOBOTO  IpeObIBaHNS jmoneii M OODbEKTOB (TeppUTOpMIt),  TOJUIEHAILNX
oBs3aTe IbHOI OXpaHe BOMCKaMM HAIMOHAIbHO I'BapAMM Poccuitckon Penepanyn, 1
dopm MacrnopToB 6e30MacHOCTY  TakuMx MeCcT U 06BHEKTOB  (TepPUTOPUIN)»,
TTosioskeHMeM O Topsiike obpaieHus co cTysKeBHOM yrdopmalyeii orpaHnIeHHOro
pacrpoCcTpaHeHus, yTBEP)KIEHHOr0 TOCTaHOB/ICHVIEM [TpaBuUTE/ILCTBA Poccuiickon
depepauyy 0T3 HOSOPS 1994 ropa N2 12353.

K cyskebHOM MHPOpMALN OrpaHMUYEHHOTO  PacIPOCTPAHEHA OTHOCUTCS
HecekpeTHas MHGOPMALMS, KACAIOMIAICS JlesTebHOCTY ' MMHa3uH, OrpaHntieHie Ha
pacrpocTpaHeHne KOTOPO¥ 00YyCJIOBJIEHO TpeBOBAHVISIMN obecreyeHns
AHTUTEPPOPUCTIYECKOI 3aIUILIEHHOCTH FumHasum.

Ha poxymeHTax, COAepxKallinx cnykebHyio  nHGOpMaImio OrpaHnueHHOrO
pacrpoCTpaHeHysl, TPOCTAB/IACTCA omeTka «Jlyist ci1yskeGHOro NoJsib30BaHms>

IL. KaTeropuy JO/KHOCTHBIX JINIL, YIOJTHOMOYEHHBIX XPAHUTD,

nepefaBaTh CTYKEOHYIO nadopManmio OrpaHNIeHHOro pacnpocTpaHeHns
2.1 Oupexrop I'mMHasuu ompejesseT. KaTeropuu IOJIKHOCTHBIX  JINLL,
JAMEIOILIMX TpaBO O3HaKOMJIEHMT U ONb30BAHMST  CITY>KEOHOM yHdopmaLmen
OrpaHNueHHOrO pacIpoCTpaHeHns; MOPSIOK nepenaun cryyKebHO  MHbOPMALINY
OrpPaHMUEHHOrO PacrpOCTPaHEHNA IpyrMM JMIaM 1 OpraHam, opranusaluaM (3a



VCKJIOUCHMEM  VIMEIOIMX HA 3TO [paBo); MOPSMOK CHSTUS nomeTku  «Jlns
CITY>XEOHOTO  TOJIb30BAaHUS» C  HOCHUTesell VHOOPMaLuUy  OrpaHMYeHHOro
PaclpoCTpaHeHysl; OPraHM3aLyIo 3alUThl CITYKeBGHO MHMOPMaLNM OrpaHNUEHHOTO
pacrpocrpaHeHus.

2.2.  JTomkHOCTHOe /MO, NPYHABILEE K O3HAKOMJIEHUIO, JOKYMEHThI K pabore
CO  CmyXeOHOV  MHObOPMaLMell  OrpaHNYeHHOro pacmpoCTpaHeHusl, HeceT
[IEPCOHATIBHYIO OTBETCTBEHHOCTh 3a COGITIONEHe OrDaHNYEHU, MPeTYCMOTPEHHbBIX
ITyHKTOM 2.1.

2.3. CiyskebHas uHbOpMaLms OTPaHMYEHHOI'O PACIIPOCTPAHEHUS BE3 CaHKI ]

COOTBETCTBYIOLIErO  HO/DKHOCTHOTO — JIMLA  He  HOMICKUT pasriaaleHunio
(pacrpocTpanenuio).
2.4. 3a pasriaiieHue CITY3KeOHOU uHbopmaLnu OrPaHUYCHHOIO

PACIPOCTPaHEHMs, a TaKkKe HapyIIeHMe MopsiIKa OBpallleHuss ¢ JIOKyMeHTamu,
COIEPXAMMM  TaKyl0  MHPOPMALMIO, PaBOTHUK OpraHmusalmMu  MOXKET  ObITh
NIPUBJIEYEH K OUCUUIIIMHAPHON WM MHOIX NIPEeLYCMOTPEHHOM 3aKOHOIATEILCTBOM
OTBETCTBEHHOCTH.

2.5. B cnyyae mukBumanmu I'mmuasuu, pemenne o nanbHelimem MICTI0JIb30BAHUY
CITY>KeBGHOM MH(OPMAaLMY OrpaHMYeHHOro PacnpoCTpaHeHus! TIPUHMMAET JUPEKTOP
['mmuasmy.

2.6.  YcraHOB/IEHbI CTeNyloUme  KaTeropum  JOJDKHOCTHBIX — JIMI,
YIIOJIHOMOYEHHbIX — [1€PefaBaTh  CITYKeBGHYIO MHGOPMALMIO  OrpaHMYEeHHOTrO
pacrpoCcTpaHeHus:

- IUPEKTOD;

- 3aMeCTUTeN IMPeKTopa;

- CeKpeTapsb.

III. ITpuem, yuer (permcrpanus) 10KyMeHTOB, copepxRammx
MH(POPMaLIMIOOrPAaHUYEHHOTO pacrpocTpaHeHus

3.1. Heobxogumocts IIPOCTaBJIEHUSI  T[IOMETKU «Inst  cyxebHOro
[TO/Ib30BaHMSI» HA IOKYMEHTAaX M U3LAHUSX, COLEPIKaLIMX CITYKe6HYI0 MHPOpMALMIO
OTDaHMYEHHOrO PACIPOCTPAHEHMsI, OINpENesseTCs UCTIOMHUTEIEeM 1 JOJIKHOCTHBIM
JINLOM, ITOJTMCBIBAIOILMM MM YTBEPKAAIOLIMM JOKYMEHT.

3.1.1. Yka3zannas nomerka u HOMEp 5K3eMIUISIpa MPOCTABJISIOTCS B MIPABOM
BEPXHEM YTy TIepBOM CTPaHMUIbI NOKYMEHTA, Ha OBJIONKKE U TUTYJIbHOM JIUCTE
VSNAHVA, & TaKkKe Ha MePBOV CTPaHMLE COMPOBOAMTEBHOIO TMUCHMA K TaKiM
IOKYMEHTaM.

3.2. Ilpuem, yuer (permcTpaums) JOKYMeHTOB, cojepsKalimx MHPOpMAILNIO
OTPaHNYICHHOrO PAaCHPOCTPAHEHMS], OCYILECTBIISIET COKPETaph HIKOJIhI,

3.3. JIOKYMEHThI C MOMeTKOii «IInsg cykebHOTO 1M0ML30Ba NS »

3.3.1. Cospaiorcst Ha aBTOMATU3MPOBAHHOM DaboueM MecTe ¢ 3aKpPbiThiM
AOCTYIIOM B OOILIYIO MH(MOPMALMOHHYIO cucremy. Ha ob6opore nocnemnero smucra
K&OKAOrO SK3eMIUIIpa JOKYMEHTa WCIOMHUTENb [NOJIKeH YKa3aTb KOJIMYECTBO
OTIHEYAaTaHHBIX SK3EMIIIIPOB, CBOIO (DaMWMINIO U ATy IeuaTaHms IIOKYMEHTa.

5.5.2.  OrnevaTaHHble U MONMCAHHbIE JAOKYMEHTbI BMECTE C YEePHOBUKAMM U
BAPMAHTAMM [EPeNlaloTCs Ui PerucTpaLyu CeKpeTapio IIKOJIbL. YepHoBuku u
BapMaHTbl YHMYTOXKAIOTCS CEKPeTapeM LIKOJIbI C OTPaskeHyeM (bakTa yHMUTOXEHUs B
Y4eTHbIX opMax.

5.3.3. VUUTBIBAIOTCSI OTHENBLHO OT HecekpeTHOU  mHbopmaiym. [Ipu




HESHAYNTEIbHOM OObeMe TaKUX JOKYMEHTOB paspemiaeTcs BeCTu ux yyeT COBMECTHO
C ZAPYrMMM  HECEeKPETHBIMM  JIOKYMEHTaMM, [Tpr  perucrpaumu  ykasannix
AOKYMEHTOB K PErucCTpaLyioOHHOMY VHAEKCY NOKYMEHTa JIoBaBiseTcs nomerka « | s
CITY>keOHOTO MOJIL30BAHMS ».

3.3.4. Tlepenaiorcs PabOTHUKAM  CTPYKTYPHBIX noApasaeneHnii  mnoj
PACIMCKY; MEePeChUIAIOTCS CTOPOHHMM  OPraHu3aLsM denbaberepckont  csi3bio,
3dKa3HbIMM WMJIM LIEHHBIMM TIOYTOBbIMMU OTIPABJIIEHMAMM, & TAaKKE MOTYT ObITh
neperaHbl HAPOYHO.

3.3.5. PasmHoOxaroTcs (TMPaXKMPYIOTCA) TOMBKO C MUCHMEHHOIO pasperenus
AVIPEKTOpA IIKOJIbI, YIOJHOMOYEHHOrO0 OTHOCUTE CIYKeOHYIO MHDOPMAIMIO K
PaspAally OrpaHMUYEHHOrO pacmpocTpaHenus. Cyer Pa3sMHOKEHHBIX [[OKYMEHTOR
OCYIIECTBIISIETCS OIK3EMILISIPHO.

3.3.6. Ilepem pasmHOKeHMeM Ha TUTYZIBHOM JINCTE OpUTMHANa JOKYMEeHTa
ITPOCTABJIIETCA OTMETKA O Pa3MHOKEHUU C yKa3aHuem PErMCTPALIMOHHOTO HOMEPA 110
KYPHQTY yd€Ta DasSMHOXEHUsI CITYSKEOHBIX JIOKYMEHTOR.

3.3.7. Ha o6opore nocnennero JMCTa  OpuUrMHaIa  PasMHONKACMOro
9K3EMILIAPA IOKYMEHTA MUCIIOJIHUTEIb JOJKEH YKa3aTh PErucTpaumMoHHbIN HOMED 110
’KYPHAIy ydera pasMHOKEHMS CITYKeGHBIX TOKYMEHTOB, KOMMUeCTEO Pa3MHOKEHHbIX
SK3EMIUISIPOB, CBOIO DaMMIIMIO U ATy Pa3MHOKEHISI JOKYMEHTA.

3.3.8. Hymepaums JOIOJHUTEJILHO Pa3MHOKEHHbIX 9K3eMILJIIPOB
TMPOUSBOUTCS  OT TOCTIENHEr0 HOMEpPa paHee VUYTeHHOTO 9K3eMIlISIpa  3TOro
IOKYMEHTa. :

3.3.9.Xpanarcs B HameskHO 3aKPBIBAEMBIX 1 OMeYaThIBAEMBIX lIKabax (SupmKax,
XpaHwmuax, ceidax).

3.4. 3amperuaerca ckaHupoBaHue - BBEJIEHNE B CUCTEMY 3JIEKTPOHHOTO
JIOKYMEHTO060pOTa  9JIeKTPOHHOI1 BEpCuM  NOKYMEHTOB C TIOMETKON  «JIjig
CJTY3KeOHOTO MOJIb30BAHMS ».

3.5.TTpu  HeobxoAMMOCTH HampaBJIeHUs  TOKYMCHTOB C  HOMETKON  « /19
CTy>keOHOrO  MOJIb30BAHUS» B HECKOJILKO aJIpeCOB  COCTABJISICTCH  VKA3ATC,
PacCblIKM, B KOTOPOM  INOAAPECHO  IPOCTABJISIOTCS HOMEpa  3K3eMILISIPOB
OTIIPABJIIEMBIX JOKYMEHTOB,

3.6.YKasaTe/lb  pacChUIKM  TOAMUCHIBAETCH VICIIOJIHUTEJIEM  JIOKYMEHTa 1
PYROBOAMTENIEM CTPYKTYPHOIO NOAPA3Ae/IeHNs], TOArOTOBUBIIEro JOKYMEHT.

3.7. VcriosHeHHble OKYMEHTBI C TOMETKOI «[lns cmy>keBHOro 1osb30BaHMs»
IPDYNIIMPYIOTCI B Jeja B COOTBETCTBUU C HOMEHKJIATYPOJ [ieJ HeCeKPeTHOro
AienonpoussoacTa. Ha o6oxkke mena, B kotopoe TIOMEIIEeHbI TaKyue JIOKYMEHTHI,
TaKKe IIPOCTaBJIACTCS MOMeTKa «JIJist Ci1ysKe6GHOro Mmosb30BaHMs».

3.8. YHuuroskeume A€, [MOKYMEHTOB C TOMeTKON «]ljs CITy>KeBHOoro
TTOIb30OBAHNS», YTPaTUBLUMX CBOE IIPAKTUUECKOE 3HAYeHMe U  He UMEIOI X
VICTODMYECKOW LEHHOCTM, MPOU3BOAUTCS 110 akTy. B yuerHbix dopmax 06 stom
ACIAeTCS OTMETKA CO CChUIKOI Ha COOTBETCTRYIOINIT aKT.

3.9.Ilepenaua HOKYMEHTOB 1 el ¢ MOMETKOI «lnst coyxebHOTO

TOJIb30BAHNS» OT OJHOTO pPabOTHMKA JPYTOMY OCYIICCTBISETCS ¢ pasperienus
COOTBETCTBYIOLLIETO PYKOBOIMTEIS,
3.10. IIpn cmeHe paGoTHMKA, OTBETCTBEHHOrO 34 y4eT JOKYMEHTOB ¢

nomerkon «Ilyis ciryske6HOro II0JIb30BAHNA», COCTABJIIETCS aKT IMpUeMa-CHauy STUX
MIOKYMEHTOB, KOTOPBIV YTBEPYKAAETCS COOTBETCTBYIONIMM PYKOBOIUTEIEM.
311, ITpoBepka Hamuua noxymeHToB, nen u VI3IaHUI C TIOMETKOM «JI st



CJTy>K€OHOTO MOMb30BAHMS» TIPOBOAMTCS He pexke OLHOro pasa B rOZl KOMMCCHeN,
HasHaYaeMou mpuxasom AVDEKTOpa 1IKOJMbl. B cocras YKa3aHHOM KOMMCCUN
0643aTesIbHO BKIIIOYaeTcs CEKPeTapb IIKOJIbI, OTBETCTBEHHbIE 34 YYET U XpaHeHue
3TUX MaTepuasos.

5.11.1. O dakrax YTPaTbl  NOKYMEHTOB, jen u VIBILAHUI,  comepskalimx
CIykebHyI0 mHbOpMalio OTPaHMYEHHOrO pacnpocTpaHeHus, 1160 pasrianieHmus
3TOM MHMOPMaLWK, CTaBUTCS B M3BECTHOCTL YUDPEAMTENL 1 HA3HAYACTCS KOMUCCs)
AJI1 paccnenoBaHust 06CTOSTELCTR YTPaThbl WM pasriialieHus.

3.11.2. Pesynbrarsr paccnenoBanms mokanbIBaIOTCS YUPenuTeno opranmsanmu,
HasHauMBILEMY KOMMCCUIO.

3.12, IIpn  cuatum  nomerku «[Ing  cnyxkebuoro NOTb30BaHUSA»  Hg
AOKY M €HTax, nenax win VBNAHVUSIX, a TaKkkKe B YYeTHBIX bopmax nenarorcy
COOTBETCTBYIOLLIME OTMETKU U UHOOPMUPYIOTCS  BCe aZpecartbl, KOTOPLIM 9Tu
AOKYMEHTbI (M3IaHMs1) HATIPABIISIIICD,

IV.3akmounrepupie TIOJIOKeHU S

4.1.  Hacrosumit [Topsanok neitctByior no TTPUHSATUS HOBbIX.

4.2 Msmenenns B Hactosaumi Tlopsinok MoryT RHOCUTLCS [MimHasueir
COOTBeTCTBUU C IeNCTBYIONMM 3aKOHOJATeNIbCTBOM  Poccuiickoi Denepatnn  u
TTOPANKOM, YCTaHOBJIEHHBIM B [ MMHAa3my.

4.3.  Topsmox PasMeIiaeTcs Ha odwuumanbHoM  cajite ['umHuasum B cery
«MHTeprer». '



