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IMoaoxkenune
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1. O0mue moJ1oKeHH.
1.1.Hacrossmee Ilonoxkenne o pabore c rkamobdamu W oOpamieHUsSIMH TpaxiaaH (maiee -
[Tonoxenne) B TocymapcTBEHHOM aBTOHOMHOM  OOIIe0Opa30BaTEIbHOM  YUPEKICHUU
Caparosckoii ob6nactu «I'mmHazus Ne 1» (manee ['mmHuasms) pa3paboTaHO B COOTBETCTBHH C
Koncturynuein Poccuiickoit ®eneparuu, deaepanbubiM 3akoHoM oT 02 mas 2006 1. N 59- @3
"O mnopsake paccMmoTpeHuss oOpamieHuit rpaxknan Poccuiickoit ®enepamuu" u cr. 32
®enepanbHoro 3akoHa ot 06 oktssOpst 2003 r. N 131-03 "OO6 o0mmx NpuUHIKIIAX OpraHU3auN
MECTHOI0 camoynpasiieHusi B Poccuiickoit @eneparun’.
1.2.IlonoxeHne oOmpenenseT M pErJIaMEHTHPYeT OpraHu3aluio padoThl €  OOpalleHUSMH
rpaXKaaH, UX IMpPUEM, NpaBUJa PETUCTPALUU M y4yeTa, KOHTPOJIA HMX MCIOJHEHHUS, MOPSIOK
OTUYETHOCTH O paboTe ¢ MUChbMaMu TpaxkJaH B [ ' MMHa3uu.
1.3.006pamenus rpak/iaH MoCTymaT B [ MMHA3HIO B BUJIC TIPEIIOKCHUH, 3asBIICHUMN, KaI00:
IIpennoskenne - oOpaieHre rpax/jaH, HapaBIeHHOE Ha YIy4dllleHue aedareiabHoctu [ umMHasuu,
3asiByieHue - 0OpaleHNe B LIEIIX peali3alliy IPaB U 3aKOHHBIX HHTEPECOB I'PaX/1aH;
Kanoba - oOpameHne ¢ TpeOOBaHMSIMH O BOCCTAHOBIICHHHM TPaB M 3aKOHHBIX WHTEPECOB
rpaXKaaH, HapYIICHHBIX JEHCTBUSIMHU, PEIICHUSMHU JOKHOCTHBIX JIUIL.

2. Peructpanusi o0panieHusi rpakiaH.

2.1.Bce nocrynaroue B ['muMHa3ui0 oOpalleHusi IpakJaH U JOKYMEHTBI, CBSI3aHHbBIE C HX
paccMOTpeHHEM NPUHHUMAIOTCS CEKpeTapeM PYKOBOIUTENS M (PUKCUPYIOTCS B JKypHale yyera
BXOJISILEN KOPPECTIOHACHIIUH 110 MEPE UX MOCTYIJICHUS, HO HE [I03/IHee TPeX JHEH.
2.2.Ha nocTynuBIINi JOKyMEHT MPOCTABIISETCS B IPAaBOM HUKHEM YIUIy IIEpBOM CTpaHUIIbI AaTa
Y HOMEp perucTpaiy BXOAIIEero J0KyMEeHTa.
2.3.B xypHaie peructpaiun yKa3blBaeTCs:
e ¢damMwiMs MHULMAIBl MCIOJHUTEIEHM B HMEHHOM TaJeXe, €ClIU MOANUCH 3asBUTEIS
Hepa30opuuBa, B )KypHaJe perucTpaliy JejaeTcs MOMETKa «IOAMKUCh HEpa30opUunBay;
* TEPPUTOPHUS IPOKUBAHUS UCTIOJTHUTENSA ITUCbMA,
* 1aTa NOCTYIUICHUs1 OOpalleHus;
* KPaTKOE COJIEp/KaHUE MUChMa,
samMuHst COTpyAHMKA, KOTOPOMY OTIHCAHO JJaHHOE OOpallieHue /Uil PaCCMOTPEHUS.
2.4. ITpu momyuyeHun oOpalieHus CeKpeTapem:

® [IpPOBEPSAETCSA NPABWIBHOCTH COACPKAHHE KOPPECIOHACHLNU - HAJIWYME JOKYMEHTOB B

BCKPBIBa€MBbIX KOHBEpTaX (pa3opBaHHbIE JOKYMEHTHI OJIKIEUBAIOTCS);

e KOHBEPTHI [TOJIKAJIBIBAIOTCS U COXPAHSIOTCS B JeJaxX.
2.5.IToctynuBiie TOKyMeHTHI (KOMU aTTeCTAaTOB, AUIJIOMOB, TPYAOBBIX KHUXKEK, TEHCHUOHHBIX
yIIOCTOBEpEHU M Jip.) HPUKPEIUIAIOTCS K TEKCTy oOpamieHus (B ciaydae OOHapyXKeHus
OTCYTCTBUSI TPWIOKEHHMS WIM TEKCTa JENaeTcsi COOTBETCTBYIOLIAS OTMETKAa B JKypHaje
pPErucTpalun).
2.6.C TmONy4eHHBIX TMOJUTMHHUKOB JIOKYMEHTOB (00 0Opa3oBaHHWH, TPYIOBBIX KHIKEK)
CHUMAETCsI KOIHUs, OJJIMHHUK BO3BpAILlaeTCsl rpakjaHaM.
2.7.Ilucpbma, TpUCIaHHBIE HE IO aapecy, BO3BPAINAIOTCS HA IOYTYy WJIM IO BO3MOKHOCTH
HaIPaBIIAIOTCA afpecary.
2.8.Ecnmu mnuceMO IEpeciaHo, TO B JKypHajJe YKa3bplBaeTcd OTKyJa OHO IOCTYIIHIIO,
IIPOCTABIISIFOTCSL:

e HCXOJALIME HOMED U AaTa;

®  pPErucTpanMOHHBIA HOMED;

® TEppUTOpUS;

® KpAaTKOE COJEpKaHUE MUChMA;

e OTMeTKa 0 (OpME U CPOKE UCIIOTHEHHUS.



[Ipy 1OBTOPHOM OOpalleHUH TpaXKAaH JOKYMEHTY TIPUCBAaMBACTCS OYEPEIHOMN
perucTpanoHHbIi HoMep. [I0OBTOpHBIM cunTaeTcst 0OpaieHusl, IOCTYIMBIITUE OT OJJHOTO U TOTO
)K€ JIMIA 10 OJHOMY M TOMY JK€ BOIIPOCY, €CIM CO BPEMEHH IIOJIa4d TIEPBOTO HCTEK CPOK
paccMOTpEeHHs WM 3asBUTEIb HE YAOBJICTBOPEH IaHHBIM €My OTBETOM. [loBTOpHBIE MUChMa
CTaBsSTCA Ha KOHTpoNb. llpm pabore ¢ HUMH TOAOMPAIOTCS HMEIOMIMECS JIOKYMEHTHI I10
oOpaleHusIM JTaHHOTO 3asiBUTEIISL.
2.9.]lucbmMa OHOTO W TOTO K€ JIUIA U TI0 OJHOMY U TOMY K€ BOMPOCY, IMOCTYMHBIIUE [0
HUCTCUCHUSA CPOKa paCCMOTPCHUA CHUTAIOTCA IICPBUYHBIMHU. He cunrarorcs IIOBTOPHBIMU M CbMa
OJTHOTO M TOTO JX€ aBTOpa, HO MO Pa3HbIM BompocaMm. Eciam 3asBuUTENns NpHCIal HECKOJIbKO
MUCEM, HO TI0 pa3HBIM BOIIPOCaM, TO KaK0€ ITMCbMO PETUCTPUPYETCSI CAMOCTOSTEIBHO.
2.10.ITocrne peructpanuu ceKpeTaph nepenacT KOppeCIoHACHIIUI0 TUPeKTopy [ MMHA3HH.

3. PaccMoTpeHne oOpaleHuil rpamxiaaH.
3.1.lupextop 'MMHa3MM 3HAKOMHTCS C COJEP)KAHHEM IIHCEM, MUIIET Ha HUX PE3OJIOLHIO.
Oco0oe BHHMaHME YyAenseTcs OOpallleHUsIM, a TaKKe IMHUCbMaM O HEYIOBJIETBOPUTEILHOM
PacCMOTPEHHH MPEIBIAYIINX 3asiBICHUH.
3.2.3anpemaercs HampaBiIATh KajJo0y Ha PacCMOTPEHHE JOJDKHOCTHOMY JIMILY, PEUICHUE HITH
nerctBue (0e31eiCTBHUE), KOTOPBIX 00XKaAITyeTCsl.
3.3.CoTpylHUK, KOTOPOMY OTIIMCAHO OOpalleHue, IPU PACCMOTPEHNH IPEATIOKEHUMN, 3asBICHUI
1 kano0 o0s13aH:

e BHUMATEIBHO pPa3o0paTbCcs B WX CYIIECTBE, B ClIy4yae HEOOXOAMMOCTH HCTPeOOBATH
HYXXHbIE JJOKYMEHTBI, OPIaHW30BaTh MPOBEPKH HA MECTaX, MPHUHATH APYrHe Mephl 1Jis
00BEKTHBHOT'O pa3pelleHns BOpoca,;

® [pUHATH OOOCHOBAHHBIE PEIICHUS IO OOpaleHusiM, O00eClneYuTh KOHTPOJIb 3a
CBOEBPEMEHHBIM U NPaBUIIbHBIM UX UCIIOJIHEHUEM;

® COOOIUTPH 3asBUTEISIM, KaK MPAaBUJIO, B TMCBMEHHON (popMe O pemeHusX, MPHHATHIX 10
uX 00paImeHusiM, ¢ HeOOXOJIMBIM 00OCHOBAaHUEM, B CIIydae HEOOXOTUMOCTH Pa3bICHSITH
MOPSIIOK 00KaJIOBAHUS.

3.4.006pammenue 0Oe3 MOANUCH M YyKa3aHus (aMHIUM, HE COJepXKallhe TaHHBIX O MEeCTe HX
KHUTEIbCTBA, paOOTHI WM y4eObl MPU3HAHHAS AHOHUMHBIMU. AHOHHUMHBIE ITMChMa, KaK IIPaBUJIO,
He paccmaTpuBaerca. Eciaum B yKka3aHHOM  OOpaIlleHMH — COJEP)KaTbCsl  CBEIEHUS O
MOJTrOTaBIMBAEMOM COBEPIIAEMOM MJIM COBEPILIEHHOM INPOTHUBOINPABHOM JEMCTBUH, a TaKXKe O
JWIIE €r0 TOATOTABIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIMBIINM, OOpAalICHUE MOIJICKUT
HANpaBJICHUIO B COOTBETCTBHM C €ro TMOJBEJIOMCTBEHHOCTHIO. EciM moamuch 3asBUTENS
Hepa30opunBa, TO pelieHre 00 HWCIONHEHUHM TaKOro OOpamieHHsl MPUHUMAETCS JUPEKTOPOM
['mmHaznm.

3.5.IlucemenHble 0OpaleHsl pacCMaTPUBAIOTCS B YUPEXKJIECHUH B TeueHUE / pabouyux JHEH co
JTHSI pETUCTPALIMH TUCBMEHHOTO 3asBIICHHS.

3.6.B wuckmouMTeNbHOM Cilydae, KOT/la JJIsi PacCMOTPEHHUs OOpalieHus HeoOXOIMMO
JIOTIOJTHUTEIIbHOE U3YyYEHHE CPOKH HMX PAcCMOTPEHHsS MOTYT OBITh B TOPSAKE HCKIIOUEHHS
npojuieHbl AupektopoM ['mvmuasum, HO He Oosiee yem Ha 1 mecsu. C cooOmieHueM 00 3TOM
3asBUTEITIO.

3.7.PaccmoTpeHune 3asBICHMNA WM JKalo0 C BBIE3IOM Ha MECTO IMPOBOJAUTCS MO JKEIAHUIO
3asIBUTENIEHN C UX y4aCTHEM.

3.8.0TBeTH Ha OOpameHHus TPaXKTaH JAFOT 3aMECTHTEIH ITUPEKTOpa 3a IMOANMCHI0 ITUPEKTOpa
I'umuazuu.

3.9.Cekperapp pykoBoauTenss [HMMHa3MM pErUCTpUPYET OTBET 3asABUTENI0 B IKypHale
PETUCTpaIMK UCXOAAICH KOPPECTIOH ICHIIHNH.



3.10.B xypHame perucrpanuu ykazarb (aMUIHIO HHULUANBI 3asBUTENS (B MMEHHUTEIHLHOM
najiexe), apec HaIpaBJIeHUsI OTBETA, KpaTKOE Co/ep KaHue MUChMa, paMHUIIUs UCTIOTHUTEIS.

4. KoHTpoJIb 32 padoToii ¢ 00palieHUAMU I'PaXKIAaH.

4.1.VcnonHeHue oOpalleHus IpaxJaH KOHTPOJIUPYETCA € LENbI0 YCTPaHEHUs HEeIOCTAaTKOB B
pabote ['MMHa3uu, OKa3aHKUs NOMOUIM 3asIBUTEINISIM B YIOBJIETBOPEHUHU MX 3aKOHHBIX MHTEPECOB
WM BOCCTAHOBJIEHUH HAPYLIECHHBIX MPaB.
4.2 VIcnOoMHHUTENN OTBETOB THIATEIBHO AHAIM3UPYIOT IOKYMEHTHI, IOJy4YE€HHBIE C MECT, IO
pe3yibTaTaM MPOBEPKH )KajJo0 M PacCMOTPEHHs BOIPOCOB JETAIOT 3aKJIIOUYEHUE O KaueCTBE U
IIOJJHOTE OTBETOB Ha BCE I[IOCTABIEHHbIE B HUX BOIPOCHl, B CiIy4ae HEOOXOAUMOCTH
3allpalIMBAIOT JOMOJIHUTENIBHYI0O MHPOPMALMIO U BHOCAT HPEUIOKEHHs AUpEeKTopy [ 'MMHa3uu
10 COBEPILIEHCTBOBAHUIO YIIPABIICHUS.
4.3.KoHTpouib 3aBepiIaeTcs TOJBKO IIOCIIE BBIHECEHUS PELICHUS W IMPUHATHS UCUEPIbIBAIOIINX
MEp 110 pa3peLICHUIO NIPEATIOKEHNUS, )KaJI00Bbl, 3asIBIICHUS.
4.4.Opranu3anysi KOHTPOJISA, OOECHEeYMBAIOIIETO CBOCBPEMEHHOE, IPABHJIBHOEC W IOJHOE
pPacCMOTpPEHHE MHCEM U HCIIOJIHEHUE PEUICHUM, NPUHATHIX MO MPEAJIOKEHUSAM, 3asBICHUSIM U
*ano0am, BO3J1araeTcsi Ha CeKperaps pyKoBoauTels | nMHa3uu.

S. JInyHbIi IpHEM IPaKiaH.
5.1.JIuunbplii mpueM rpaxaaH B [UMHa3MM OpOM3BOAUT aupekrop ['MMHazum
YIOJHOMOYEHHBIE MM JIMLA@ B YCTAHOBJIEHHOE X 3Toro Bpems. llpm nuuHOM mnpueme
IPaXAAHHUH MPENBABIAET JOKYMEHT, yIOCTOBEPSIIOLINI €0 JUMYHOCTD.
5.2.Paboty 1o opranuzanuy nprueMa rpaxal IpoBOJUT CEKpeTapb pykoBoauTels I nMHa3uHu.
5.3.B ciyuae, ecnm M3IOXKEHHBIE B YCTHOM OOpamieHuH (hakThl U 0OCTOATENbCTBA SIBISIOTCS
OUYEBUJHBIMU U HE TPEOYIOT JONOJHUTENIbHON NPOBEPKH, OTBET Ha OOpAIIEHUE C COrJIacus
rpaKAaHUHA MOXET OBITh JIaH YCTHO B XOJI€ JIMYHOIO mnpueMa. B ocranbHbIX ciaydasx aaercs
MUCHbMEHHBIN OTBET 110 CYILIECTBY MOCTaBJICHHBIX B 00pAIIEHUH BOIIPOCOB.
5.4.IlucemenHoe oOpallieHre, TPUHATOE BO BPEMs JINUHOTO MPHEMA, MOAJTIEKUT PErucCTpaliu u
PacCMOTPEHHIO B YCTAaHOBJIEHHOM IOPSJIKE.
5.5.B cnyuae eciu B oOpalleHHU coJep)KaTcs BOIPOCHI, PELICHHE KOTOPhIX HE BXOJIUT B
KOMIIETEHIIMIO ['MMHa3uM, IpakJIaHWHY AAeTCi Pa3bsICHEHHE, KyJa U B KaKOM IOPSAIKE €My
ciemyer oOpaTUThCA.

6. Opranusanus 1eJ10NPOU3BOICTBA.

6.1./lenonIpOM3BOACTBO 1O  TPEIIOKEHHsIM, OOpameHHssM W 3asBICHHSAM  TpaxkIaH
OCYIIECTBIISIETCS  ceKkperapeM ['MMHa3uM M BeOeTcsl OTAENbHO OT JApPYruX BHJAOB
JIEJIONIPOU3BO/ICTBA.
6.2.IlpeuioskeHusi, 3asBIE€HUS U KaJoObl I'paXkJlaH, KOMUU OTBETOB HAa HUX M JIOKYMEHTHI,
CBSI3aHHBIE C MX paspelieHueM, (OpPMHUPYIOTCS B Jelda B COOTBETCTBUU C YTBEp)KIECHHOMH
HOMEHKJIATypOH.
6.3.JI0KyMEHTBl B OTHUX J[IeJlaX paclojiaraloTcs B XPOHOJOTMYECKOM TMOpSAKE, KaKible
IpeyIoKEeHNe, 3asBlIEHUE U kao0a M BCEe JOKYMEHTHI IO UX PACCMOTPEHHUIO U pa3pelIeHUIO
COCTaBJISIIOT CAMOCTOSITENIBHYIO TPYIITY.
6.4.B cirygae mosydeHHsI MOBTOPHOTO TPEUIOKEHUS, 3asBICHHUS M KAJIOOBI WM TIOSBJICHUE
JOTIOTHUTEIIBHBIX IOKYMEHTOB - MOIINBAIOTCS K JAHHOM IpyIIe JOKyMEHTOB.
6.5.1lpu odopmiieHHMH Je TPOBEPATCS MPABHWIBHOCTb HANpaBJIEHUS JOKYMEHTOB B [IEIIO.
HenpaBuibHo odopmiieHHBIE TOKYMEHTHI TIOIINBATh B JI€)1a 3aIpeIIaeTcsl.
6.6./lena ¢ MarepuasiaMu TEpenucKd (MUCbMEHHBbIE OOpalleHHs) XpaHATCS B TEKYIIEM
JIEJIONIPOU3BO/ICTBE.
6.7.XpaHeHue z1en ¢ NpeUI0KEeHUIMH, 3asBICHUSMU U JKaJl00aMy TpakJaH U JOKYMEHTBHI 110 UX
VICIIOJIHEHUIO OCYILECTBIISAIOTCS B CIIPABOYHBIX U IPYTHX LEJAX.



6.8.I1pu yxoae B OTIIYCK, OThE3/1¢ B KOMaHAUPOBKY MJIM YBOJIbHEHHE PaOOTHUK 00s13aH MiepeaTh
10 yKa3aHHIO BCE HAaXOAAIINECS Y HErO Ha UCIIOJHEHUN TMCbMa I'pakJaH IpyromMmy pabOTHUKY, C
TEM, 4YTOObl ObUIM MPUHATBI MEPbl K MX CBOEBPEMEHHOMY pa3pelleHHI0. BHOBb NPHUHSATHIN
paboTHUK 00513aH 03HAKOMUTbCSA ¢ HacTosAMM [lonoxenuem.
6.6.Cpok XpaHeHUs 3asBICHUSA, IPEIUIOKEHUS WU KaJ00bl IPaXKJ1aH U JTOKYyMEHTOB, CBA3aHHBIX
C UX PacCMOTPEHUEM U pa3pelieHueM - 5 jet. [lo ucreueHnn ycTaHOBIEHHOTO CpOKa XpaHEHUs
JOKYMEHTBI TI0 MPEIUIOKEHUSM, 3asBICHUAM M KaI00aM rpa)xiaH MOJUIeKaT YHUYTOKEHHUIO B
nopsijike, ycraHoBieHHOM DenepanbHON apXUBHOM cinyx00ii Poccun.
6.7.JlnuyHast OTBETCTBEHHOCTb 32 COCTOSIHUEM JICJIONPOM3BOJCTBA IO  MPEAJIOKCHHUSAM,
3a8BJICHUAM M JKalno0aM IpaxJaH U COXPAHHOCTh JOKYMEHTOB BO3J1araeTcs Ha JIUPEKTOpa
['umuazum.

7. AHaau3 padoThbl ¢ NpPeAJIOKEeHUSIMH, 3asIBJICHUSIMH U 7KAJ100aMH TPAaKIAaH.
7.1. Jdupexrop I'mMHa3um oIuH pa3 B roj aHAJIM3UPYET NMHUCbMEHHbIE OOpAIlEeHUs I'pak[aH,
coJiepKalliecss B HHUX IPAaKTHUECKHE 3aMEUaHMsl C LEIbI0 CBOEBPEMEHHOIO BBISBICHUS U
YCTpAaHEHUs] NPUYUH, MOPOXKAAIOIIMUX HApyIIEHHWE IpaB M OXPAHSIEMbIX 3aKOHOM HHTEPECOB
rpaxaaH, 0000maeT MNpeIIoKEeHUs, NPUHUMAET MEpPHl 10 CHIDKEHUIO KOJIMYeCTBa >Kajoo,
YMEHBIICHUIO TOBTOPHBIX OOpaIeHUH.
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